
New Homes – Sold Data/Entry Only 

 
First gather your documents (Sales Contract, HUD, Tax Record, and Search Results) prior to 

starting to enter the Sold Data/Entry Only. See last page of all the data needed to enter this 

listing. 

  

Print a tax record of the property so you will have it for reference.  

OR 

If no tax record available – Tax ID - If the property has not yet had a parcel ID assigned by the 

County Assessor, enter the street address in the Tax ID field. This is only for new 

construction or when the property is being subdivided, not platted, a recent condo conversion, a 

commercial listing, or a Business Opportunity Only (no land and entered into the commercial 

property type only). 

 

 

Tools Tab – SDEO Residential 
 

Entering a Sold Data/Entry Only listing is similar to a regular residential listing. 

 

• From the homepage, click ‘Adit/Edit’ on the top tab. 

 

 

• In the ‘Listings’ section, click ‘Add new’. 
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• On the following page, select the corresponding form, from the Sold Data Entry Only 

(SDEO) options. 
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• On the following page, you may select the corresponding county and input the requested 

information OR opt for ‘Fill from Cross Property’ OR ‘Start with a blank Listing’ on the 

top tab. 

 

 

 

 

 



 

 

 

 

 

Getting Started Screen – Sold Data/Entry Only 
 

• If selecting the ‘Start with a blank Listing’ option, the following page will appear. Giving 

you a definition break down of the buttons located at the bottom. 
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Listing Maintenance Screen – Sold Data/Entry Only 
 

Yellow open text fields are REQUIRED and must be filled out. 
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Data Needed for SOLD DATA/ENTRY ONLY 

• Special Sale Provision 

• Street Number 

• Street Name 

• City, County, Zip 

• Floors In Unit/Home 

• Latitude / Longitude 

• Ownership 

• Private Pool Y/N 

• Property Style 

• New Construction Y/N 

• Property Condition 

• Foundation, Exterior Construction and Features, Roof 

• Garage Y/N, Carport Y/N 

• Year Built 

• Tax ID – if no tax record enter the street address in the Tax ID field 

• Tax Year 

• Taxes 

• Additional Parcel Y / N 

• Year Built 

• Zoning 

• Legal Description - (Sales Contract or HUD) 

• Section, Township, Range 

• Plat Book/Page 

• Block./Parcel 

• Lot # (Sales Contract or HUD) 

• Subdivision / Community Name 

• Flood Zone Code 

• Total Acreage, Lot Size Square Footage, Lot Size Acres 

• Homestead Y/N, CDD Y/N Land Lease Y/N 

• Bed 

• Sq Ft Heated 

• Sq Ft Source 

• Full Bath 

• Sq Ft Total 

• Half Bath 

• Fireplace Y/N 

• Appliances Included 

• Utilities 

• Sewer 

• Heating and Fuel 

• Air Conditioning 

• Room Dimensions 

• Water Access Y/N 

• Water View Y/N 



• Water Extra Y/N 

• Water Frontage Y/N 

• Master Assoc. Y/N 

• Housing for Older Persons Y/N 

• Selling Agent ID – Your MLS ID # 

o *MLS auto-fills listing agent as NON-MFR Realtor 

• Internet Y/N 

• IDX/VOW Display Comments Y/N 

• IDX/VOW AVM Y/N 

• Third Party Y/N 

• Show Prop Address on Internet Y/N 

• Create Free Automatic Virtual Tour Y/N 

• Driving Directions 

• Contract Date 

• Seller Paid Buyer Costs 

• Sold Price 

• Sold Terms 

• Sold Date 

• Submit – This will save and give you an MLS ID #  (ex. T2935774 )  

• Add one photo of the front of the home 

• Print Broker Synopsis Report 


